Dear {employer},

I am requesting approval to attend the upcoming Hospitality Training Conference of the Council of Hotel and Restaurant Trainers (CHART), which will be held {date} at the {hotel, location}. CHART is the leading resource for the development and advancement of hospitality training professional and their organizations, and has an industry-wide reputation for its positive impact on developing people and improving the performance of hospitality businesses. 

This 3-day conference will help me do my job better by building my professional skills and providing proven and fresh ideas. I’m looking forward to learning new resources and best practices, creating lasting relationships with industry experts and peers I can draw upon in the future, and expanding my skills as a trainer. I will return to the office ready to apply what I learned with implementation plans that can be shared with you and my colleagues.

I have reviewed the conference website, including the keynote and breakout sessions, and in addition to the these, there are  interactive sharing sessions, a Resource Gallery Vendor Expo, and networking time built into the agenda.

The sessions I believe would provide the most value attending are:


Pre-Conference Workshops  {INSERT Sessions if applicable}


Keynote Sessions {INSERT Sessions}

Breakout Sessions {INSERT Sessions}


Networking Events {INSERT Sessions}
In addition to this, CHART conferences are a great value. Registration fees and room rates are much lower than those for most conferences of this caliber, with many of the meals and group networking events included. If I register early, I can save $150 with the Early Registration fee.

With all that I can learn and bring back, I believe attending CHART’s Hospitality Training Conference is a worthwhile investment that will deliver solid returns for our team. 

Thank you for taking the time to consider my request. Further details, including the conference brochure and agenda, can be found on the conference site at www.chart.org.

Sincerely,

{Your Name}

